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Actions & Details

Step 1: At the top of your header use the “Select” feature to highlight your desired garments.

Step 2: Once selected, your “Actions” tab will auto-populate on the right-hand side of your page.  With this 
feature, we give you a few ways to take action on your garments.  For example, you can either assign an 
inspector or a prime inspector to your product.



Actions & Details

Step 3: On the Actions tab, you also have the ability to Re-Add Archived garments back into service.  To 
do this, all you would need to do is check off the box titled “Re-Add Garments”, add any additional notes if 
applicable, and press “Save”.  After you press save, your product will now be marked as active.

Step 4: If you are interested in permanently deleting a garment, follow the same instructions as Step 3.  
Select the desired garment you wish to delete and press the button “Delete Garments” in the Actions tab.  
Please note that any garment that is deleted is non-recoverable. 

Step 5: In the Actions tab, you can also change the name of who the garment is currently assigned too 
and edit the department.  To do so, you can either utilize the drop-down menu associated with the desired 
field or type into the box.  After you have made your edits, press “Save”.



Actions & Details

Step 6: Another useful function is the “Details” tab.  From the “Garment” inventory page, if you select a 
garment that you are interested in, the details section will auto-populate.  It will tell you important informa-
tion about each and every one of your garments.



Actions & Details

Step 7: Towards the bottom of the page you will see a button titled, “View Garment History”. Select this 
button.

Step 8: Once you select the button, you will be taken to the “Inspections” page.  Here, you can take a clos-
er look at every inspection and action that has been taken on your garment.



Bulk Inventory Upload

Step 1: Go to the toolbar located on the left-hand side of the page and select “Import.” 



Bulk Inventory Upload

Step 2: Once you are on the “Import Garments” page you will want to download our Bulk Upload Template.  
This can be found on the right-hand side of the page.  Press “Download Template.” 



Bulk Inventory Upload

Step 3: You should see a pop-up appear of the requested excel file.  This file will be located towards the 
button of your screen, click on this download to open up the template. 

Step 4: Once you have the template open, you will be prompted to manually input the information for your 
garment.  It’s best practice to add as much relevant information as possible to your garments.  This will 
ultimately only help you when it comes time to inspecting or managing your inventory. 

Step 5: Try to fill out as many fields as possible for all of your garments.  The fields that are required are 
the Garment ID, the Garment Type, and the Manufacturer of the garment. 

Step 6: Once you have uploaded all of your garments accurately, you can go ahead, and press save.  Once 
you have saved this file, you can email it to smarttrack@infabcorp.com where we will review the data, 
make any adjustments if necessary, and complete the bulk upload on your behalf!

Step 7: Once it has been successfully uploaded onto your system, we will send you a confirmation email 
to notify you of the update.



How to Add Garments

Step 1: Once you are on the garments inventory page, you will want to select the “Add” garments button.  
This button can be found on the right-hand side of the page.



How to Add Garments

Step 2: Once you have selected the “Add” button, you will be prompted to input a garment ID.  You can 
either create an ID, us an ID system that you have used in the past, or you can take advantage of Smart-
Track’s Optimization package where we will send you retrofitting tags with ID’s already etched into them. 
These barcodes can also be added to your existing inventory.  



How to Inspect Your Garments

Step 1: One the left-hand side of the page, select the “Garments” tab.



How to Inspect Your Garments

Step 2: At the top of the page, you will see a toolbar with the tab titled “Inspect”, select this tab.  Once 
selected, it will give you three checkbox options- Pass, Fail, and Missing.



How to Inspect Your Garments

Step 3: Go through your list of garments and indicate their outcome from the inspection.  You can either 
go through your garments individually with the checkboxes, or you can bulk inspect them by selecting 
the applicable letter at the top header.  By doing this, it will highlight and select all of your garments for 
inspection.  Additionally, you also have the option to scan in your garment as well. 

Step 4: Once you have selected the desired outcome for your garments, look to the right-hand side of 
the page.  It should have defaulted to the “Actions” tab.  Here, you can provide additional notes from the 
inspection. 

Step 5: After you have added any additional notes from the inspection, press “Save.”



How to Replace & Dispose

Step 1: From the “Garments” inventory page, you will need to scroll over to the toolbar.  This can be found 
on the left-hand side of the page.  Select “Replace”. 

Step 2: From this page, you can either scroll through your list of garments or utilize the Filter function to 
find your desired product. 

Step 3: Once the correct garment has been identified, mark the desired checkbox that corresponds with 
your outcome.  EX: D = Dispose, R = Replace. 



How to Replace & Dispose

Step 4: Once you have selected your garment, you will see the “Actions” tab auto-populate on the right-
hand side of the page.  This page will indicate the action that is about to taken and it will also tell you the 
number of garments you are wishing to either dispose or replace. 

Step 5: Press “Submit”. 



How to Utilize the Filter Function

Step 1: The Filter function is available on both the “Garments” inventory page and the “Inspections” page.  
When you are on one of these pages, select the “Filters” tab located on the right-hand side.

Step 2: Under the Filters tab, you have the ability to select “Pre-Sets”.  Think of these Pre-Sets as pre-built 
reports that are tailored just for you. 



How to Utilize the Filter Function

Step 3: Additionally, you can also utilize the “Sort By” feature.  This will select the desired field that you 
want to sort your inventory list by. This can also be sorted by either ascending or descending order. 

Step 4: Take advantage of our “Search All Fields” section.  By simply entering your desired information, 
this will pull up any relevant fields in your inventory that contain this information. 



How to Utilize the Filter Function

Step 5: To the left-hand side of your Filters tab, you will also see checkboxes next to each field.  These 
boxes give you the option to receive either more or less information when running your report.  Any fields 
that you currently have checked off will be present on the main grid of your report.

Step 6: On the Filter tab we also have drop down arrows for many of our fields.  This helps you enter in 
data more efficiently.

Step 7: After all of your data has been correctly entered, select “Apply Sorting and Filters.”

Step 8: After you use the Filter function, it is important to clear any unnecessary data from the previous 
search.  You don’t want this left-over data to disrupt your next search.
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